SECTION 9
ATTACHMENT E
FORM J-125
REQUEST FOR TERMINAL ACCESS AND OTHER ACTIVITIES
Instructions

Print a copy of the form for completion.

The form must be completed by the supervisor/manager for each individual support
coordinator (case manager), in black or blue ink.

The following is a detailed instruction set for the proper completion of the form. Some
information has been populated in advance to reduce omissions and errors.

Section | (User Information):

4.1. Name: Provide the individual support coordinator (case manager) name as appropriate.

4.2. Soc Sec No: Enter the last four (4) digits of the individual support coordinator (case
manager) social security number.

4.3. Site Code: Enter the site code appropriate for the DES/DDD physical work location
where the support coordinator (case manager) will be accessing DES/DDD systems, see
Attached table for DES/DDD site code listing.

4.4. Physical Work Location: Enter the appropriate address for the DES/DDD physical work
location, see Attached table for DES/DDD address listing.

4.5. Organization Name: Qualified vendor name.
4.6. Unit: No entry necessary.

4.7. Employee’s Email Address: Enter the individuals email address, if available.

Section Il (Access)

5.1. Check the box as to the action to be taken for the user, Add New User, Additional
Access, Remove Access or Terminate Access

5.2. Start Date: Leave field blank.
5.3. End Date: Leave field blank.

Section Il

6.1. The supervisor for each individual support coordinator (case manager) must sign the
form and complete the contact information as required.

Submit the completed original to the Division’s Contract Management Section at the
following address: Contract Management Section, Business Operations — Site Code 791A,
Division of Developmental Disabilities, Arizona Department of Economic Security, P.O. Box
6123, Phoenix, Arizona 85005. The Contract Management Section will forward the
completed form to the Division’s Security Analyst..
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8. Once completed originals are received and processed, the Division’s Security Analyst will
issue the appropriate user ID with limited access

8.1. The user must then complete the *Security Awareness Training’ that is available on the
DES intranet and submit the certificate of completion, which is generated after
completion of the on-line training, to the Division’s Contract Management Section (see
address above).

8.2. Upon verification of completion of the training, the Division’s Security Analyst will
grant access to originally specified systems.

Support Coordination Office Locations (Site Codes)

Description Mailing Address Site Code Phone Number
McKinley 815 N. 18th Street, Phoenix 85006 100 602-258-2375
East 5038 S. Price Road, Ste 14, Tempe 85282 111 480-831-1009
Scottsdale 13832 N. 32nd Street, Bldg A-6, Phoenix 85032 138 602-485-0236
South 2602 S. 24th Street, #108, Phoenix 85034 114 602-231-9238
NW/Glendale 5800 W. Glenn, Ste 260, Glendale 85301 137 623-435-9726
Southwest 3802 N. 53rd Avenue, Ste 250, Phoenix 85031 181 623-845-9804
Metro 11225 N. 28th Drive, Ste C-207, Phoenix 85029 112 602-375-1403
Case Mgt. Intake 8841 N. 7th Street, Ste 30, Phoenix 85020 185 602-870-1721
Mesa 1619 E. Main Street, Mesa 85204 103 480-834-1906
District/Support 1990 W. Camelback Road, Ste 308, Phoenix 85015 123 602-246-0546
Coordination Office
Phoenix 1430 East Indian School #220, Phoenix 602-277-8724
Dobson 163 North Dobson, Mesa, 85201 480-890-7301
ATPT Admin/ ATPT, 4710 E. 29th Street, Tucson 85732 275 520-745-5588
Support Coordination
Offices
2nd Street 3655 E. 2nd Street, Tucson 85716 224 520-318-3510
District Office/ 400 W. Congress, Ste 500, Tucson 85701 200 520-628-6800
Support Coordination
Northwest Office 7225 North Mona Lisa # 259, Tucson 85741 No phone yet
Show Low 2500 E. Cooley Street, #410, Show Low 85901 336 928-537-7118
Holbrook 153 W. Vista Drive, Holbrook 86025 331 928-524-2646
Kykotsmovi (Navajo |P.O. Box 44, Kykotsmovi 86039 333 928-734-2203
reservation)

Winslow 319 E. 3rd Street, Winslow 86047 335 928-289-2936
Tuba City P.O. Box 1199, Tuba City 86045 315 928-283-4520
(Navajo reservation)

Chinle (Navajo P.O. Box 2150, Chinle 86503 368 928-674-8325

reservation)
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Description Mailing Address Site Code Phone Number

Window Rock P.O. Box 500, St. Michaels 86511 364 928-871-3696
(Navajo reservation)
Eager P.O. Box 1924, Eager 95925 348 928-333-5784
Page 679 S. Lake Powell Blvd., Page 86040 314 928-645-0215
Prescott 1000 Ainsworth Drive, #100, Prescott 86301 343 928-778-5290
Cottonwood 1500 E. Cherry, Cottonwood 86326 355 928-634-2184
Flagstaff 2705 North 4th St., Suite A, 86004 300 928-773-4957
Lake Havasu City 232 London Bridge Road, Lake Havasu City 86403 421 928-453-7171
Bullhead City 2601 Hwy 95, Bullhead 96442 417 928-763-3635
Kingman 519 E. Beale Street, Kingman 86401 402 928-753-4868
Parker 1032 Hopi Avenue, Parker 85344 422 928-669-3082
Yuma 1220 S. 4th Avenue, Yuma 85364 433 928-782-7523
Globe 912 N. Broad Street, Globe 85501 520 928-425-3255
Apache Junction 2066 W. Apache Trail, #109, Apache Junction 85220 517 480-982-0018
Payson 122 E. Highway 260, Ste 110, Payson 85541 525 928-474-1204
Kearny P.O. Box 1119, Kearny 85327 522 520-363-5568
Eloy 109 N. Sunshine Blvd., Eloy 85231 514 520-466-4226
Casa Grande 401 N. Marshall, Casa Grande 85222 511 520-426-3529
Coolidge 1155 N. Arizona Blvd., Coolidge 85228 513 520-723-5351
ATPC P.O. Box 1467, Coolidge 85228 550 520-723-4151
Willcox 256 South Curtis, Willcox 85643 619 520-384-4668
Safford 1938 Thatcher Blvd., Safford 85546 631 520-428-0474
Clifton 300 N. Coronado Blvd., Clifton 85533 636 520-865-4131
Douglas 1140 "F" Avenue, Douglas 85607 613 520-364-4446
Benson P.O. Box 2140, Benson 85602 616 520-586-9665
Sierra Vista 2981 E. Tacoma, Sierra Vista 85635 641 520-458-7166
Nogales 1843 N. State Drive, Nogales 85621 644 520-281-1947
Bishee 209 Bisbee Road, Bisbee 85603 611 520-432-5703
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